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1. O0wuHe MoJIoKeHus

1.1. Hacrosiee I[lomo)keHHe O IOPsIKE YHHUUYTOKEHHs MEPCOHATBHBIX HaHHBIX
(nanee 1o Texery — Ionoyenue) B GIOMKETHOM yupeskaeHHH XaHTBI-MaHCHECKOrO
agroHomuoro  okpyra-IOrpsr  «OOCKO-yropcKuit — HWHCTUTYT — [PHKJIAAHDBIX
HcellesloBaHMil M pa3palOTOK»  yCTAHABIMBAET IEPUOJMYHOCTH M CIOCOOBI
YHUYTOXKEHUS] HOCHTeJeH, coleprKalluX MepcOHalbHbIE  [aHHBIC CcyOBEKTOB
repcoHaNbHbBIX JaHHbIX.

1.2. Llensto Hacroswero [TonoxkeHus siaiseTcs obecrieueHne 3allnuThbl IPaB 1 cB00O/1
obyuarommuxcs MU paboOTHHKOB MNpu 00pabOTKe WX MEPCOHANBHBIX JAaHHBIX B
GIOKETHOM  yUpexieHHH  XaHTbl-MAHCHIICKOro —aBTOHOMHOTO  OKkpyra-lOrpel
«OBCKO-yropeKknil MHCTHTYT NPUKIaAHBIX HCcnenoBaHuil 1 paspaboTok» (najnee mo
texety — OYUITANP nnu Mucturyt).

|.3. OCHOBHBIE MTOHATHSI, HCITONb3yeMble B [TonokeHnu:

— cyOBEKT IMepCOHaNbHBIX AAHHLIX — PAaOOTHHUK ¥ (WIIM) MHOE JIHLO, K KOTOPOMY
OTHOCSTCSI COOTBETCTBYIOLIME [TIEpCOHANIbHLIE JAHHbIE;

— paboTHHK — (QU3HUecKOoe JMLO, BCTYMMBIIGe B TPYAOBHIE OTHOLICHUS C
NHCTUTYTOM;
— epcoHanbHblE JaHHble — HH(QOpMALMs, COXPaHEHHas B JHOOOM bopmare,

OTHOCSLIASICSl K ONpEeIeeHHOMY WM OMNpelenseMOMYy Ha OCHOBaHMH TaKOH
nudopmann pusnueckomy niLy (CyObeKTy NepCoHanbHbIX JaHHBIX), KOTOpas cama
no cebe mnu B codeTaHuM ¢ Apyroi uudopmauued, umeromeics B HucTutyTe,
[103BOJISIET WASHTUPUIIUPOBATE JTMUHOCTE CyObeKTa MEPCOHANBHBIX JaHHBIX;

— 06paboTKa MepcoHabHBIX JAHHBIX — AeHcTBUs (Orepanuu) C MepCoOHAaTbHBIMHU
JaHHBIMH, BKaIouas cOGop, CHUCTeMaTH3aLMIO, HAaKOIUIEHHE, XpaHEeHHe, YTO4YHEHHE
(oGHOBNEHHE, M3MEeHeHHe), HCIOoJbL30BaHHe, paclpocTpaHeHue (B TOM  4HCIe
nepenauy), obesmudrBanye, 6I0KMPOBAHUE, YHHUTOKEHHE TEPCOHANIBHBIX JAHHBIX;
— YHUYTOXKEHWE T[EPCOHANBHBIX JAHHBIX — JEHCTBHS, B PE3yIbTaTeé KOTOPBIX
HEBO3MOIKHO BOCCTAHOBHTH coJiepKaHne MepCOHANbHBIX  JaHHBIX B
HH(QOPMALMOHHONW CHCTEME [1ePCOHANBHLIX AAaHHBIX WM B Pe3yNbTaTe KOTOPLIX
YHUUTOKAIOTCSI MaTepHallbHble HOCHTEJIM NEPCOHANIBHBIX AaHHBIX;

— HOCHMTENHM TePCOHANBHBIX NaHHBIX — KaK 3JIEKTPOHHLIE (IHUCKETBI, KOMIAKT-ANCKH,
JNEeHTHI, (IeII-HAKOMUTENH U Jp.), TAK H HE3NeKTPOHHBle (OyMaKHBIE) HOCHTEIH
epCOHaNbHbIX JaHHBIX.

1.4. Hacrosee ITonoxenue pa3padorano Ha ocHose PenepalibHOr0 3aKoHa OT
27.07.2006 Ne 149-03 «O06 wH]popmMauny, WUHPOPMALMOHHLIX TEXHOJOIUIX W O
salte wHpopMauuuy, @DenepamsHoro 3axoHa oT 27.07.2006 Ne 152-@3 «O
[epCcoHaNbHbBIX JaHHBIX» 1 APYTHX HOPMATHBHBIX TIPABOBBIX aKTOB.

2 H[)ﬂBll.ﬂa YHHYTOKCHHAN llOCl'lTCJl@ﬁ, coaepRamux nepcoHaJbHble JAHHbIC
2.1. YHUYTOKEHHE HOCHUTEJIEH, coliepxammrx MnepcoHalbHble HAHHBIC CY6'E€KTOB
NepcoOHalIbHbIX AAHHBIX, JOJKHO COOTBETCTBOBATD ClIeIYIOIIMM IIpaBUIIaM:

= OBITE KOH(l)I/lILeI-lL[HEUIbelM, HCKITIoYasl BO3MOYXKHOCTbB IOCJICAYIOLIETO
BOCCTAaHOBIJICHHSI,



— oQopMIATECS IOPHAMYECKH, B YAaCTHOCTH, aKTOM O BBIACJICHHH NOKyMCHTOB,
cosepKalMX —[EepCOHANbHbIC JaHHbIEe CyOBEKTOB MEpPCOHANBHBIX JAaHHBIX, K
YHUUTOKEHUIO M aKToM 00 yHMUTOKEHHH HOCHTENIeH, CONEpIKAIliX NepCOHAIBHBIC
JaHHble CyOBEKTOB ePCOHANBHBIX JaHHBIX;

— JOJDKHO MPOBOJNUTHCSI KOMHCCHEH 110 YHUYTOXKECHHIO NEPCOHATBHBIX AHHBIX;

—  YHMYTOXKEHME JIOJDKHO KacatbCs TOJBKO  TeX HocHUTeNleH, COJepKalluX
[epcoHanbHbIE JlaHHBle CYOLEKTOB TMEpCOHANBHBIX JAHHBIX, KOTOpBIC MOLJIEKAT
YHUUTOKEHUIO B CBS3K C MCTEUEHHEM CpOKa XPaHEHHs, NOCTIDKCHHEM  LEJH
0GpaboOTKM YKA3aHHBIX MEePCOHATBHBIX JNaHHBIX 100 yTpaTodl HeoOXOAMMOCTH B UX
JOCTH)KEHWH, He JOIycKast CiydalHOro WM TpeJHaMEPEHHOro YHHUUTOKCHHMA
AKTYalbHbIX HOCUTEIEH.

3. HO[)HIIOIC YHHYUTORCIHSI llOCllTGJ’lClUl, coaeprramx nepcoHaJabHbIE HaHHbIE

3.1. IlepcoHasnpHble [aHHble CYOBEKTOB TEPCOHANBHBIX MAHHBIX XPaHATCA HE
noJIblie, 4eM 3Toro TpebyroT ueirn ux o0paboTKM, W MOAJIEKAT YHUITOKEHUIO IO
HCTEUEHHH CPOKA XPaHEHHsl, JOCTHKEHUH Lieel 00paboTku MM B Cllyvae yTpaTkl
HeOOXOIUMOCTH B X JIOCTHIKEHHH.

3.2. Hocurenn, cozuepsKallle MepcoHanbHbIe AaHHble CYyObEeKTOB MNEPCOHANbHBIX
JIAHHBIX, YHHUTOKAIOTCS B CIHELMANBHO OTBEAEHHOM [Jisl STHX LeNeH MOMEIECHHH
KoMucCHell [0 YHHUTOMEHMIO MEPCOHAIBHBIX AHHBIX, YTBEPIKICHHOH NPUKA30M
IHPEKTOpa 1o TpeAcTaBIeHno KOMUCCHHI 0 YHHYTOXKEHHIO MEPCOHATBHbIX TaHHbIX
paborHukoB MucTuTyTa (J1anee — Komuccus).

3.3. Hocwurenu, cojepialine [epcOHalbHBIE JaHHbIE CYODLEKTOB MNEPCOHAILHBIX
JaHHLIX, yHU4YTOXkaioTcst Kommcened B Cpok, He npesbimaronpit 30 (TpuauaTh)
KajeHAApHLIX JHeH ¢ JaThl HMCTeYeHWs CPOKa XPaHEHWs, MOCTHXKEHHs LE/H
06paboTKN NepcoOHaNbHBIX JaHHBIX THOO yTpaThl HeOOXOIUMOCTH B MX NOCTHKEHHMH.
3.4. Komuccus Npou3BoAdT 0TOOp OyMarkKHbIX HOCHTEJICH MepPCOHANbHBIX NaHHbIX,
MOAJIEKALMX YHUUTOKEHNIO, C YKa3aHUEM OCHOBAHUH 1T yHUUTOKEHHUS.

3.5. Ha Bce orobOpaHHble K YHHYTOKEHHMIO MOKYMEHTDLI COCTAaBIACTCS aKT O
BbIJEIEHUH  JOKYMEHTOB, COJIEP)KAIUMX [epCOHANbHbIEe JaHHble CYOBeKTOB
[epCOHANBHBIX JaHHBIX, K YHHUTOXKEHHIO.

3.6. B axrax o BblAENIEHHH JOKYMEHTOB, COJEpIKaminX MepCOHalbHBIC NaHHbIC
cyOBbEKTOB MEPCOHANBHBIX NAHHBLIX, K YHHYTOXKEHHIO W aKTax 00 YHUYTOXEHHH
HocHTelell, cofepIKalluX epcoHaIbHble JaHHble CyOBEKTOB 1epCOHABHBIX NaHHbIX,
MCrpaBieHust He JOITYCKaloTCs.

3.7. Komuccus mnposepsieT Haju4dMe BCeX JOKYMEHTOB, BK/IIOYEHHBIX B aKT O
BBIACIEHMH  HOCHTENeH, CojepKallMX  [epCoHallbHble  JlaHHbIE  CYOBEKTOB
[epCOHaNbHLIX aHHBIX, K YHHYTOXKEHHIO.

3.8. Ilo OKOHYAHWM CBEpPKM AakT O BLIJEJEHHH JOKYMEHTOB, COIAEPIKaIIIX
nepcoHajbHble JaHHLIE CYOBEKTOB [EPCOHANBHBIX JMAHHBIX, K YHHYTOXKCHHIO
MOMAMNUCEIBAeTCs BceMH wieHaMu KoMuCCHM M yTBEPIKAACTCsT IPOPEKTOPOM IO
HanpasJeHHIO.

3.9. Hocureny, cojlep:KalllMe [epcoHalbHbIe JaHHble CyOBEKTOB MEPCOHANBHBIX
JIAHHBIX, OTOOpaHHbIe AJisi YHUYTOKEHHs U BKJIIOYCHHBIE B aKT, ITOCJIE MPOBEPKH UX



Komuccrell rmepenaloTcss OTBETCTBEHHOMY 3a YHHYTOXKEHHE JOKYMEHTOB B
nomellenue MucturyTa.

3.10. YHuuTOXKEHUE HOCUTeNeil, Colep/KalluX MepCoHallbHbIe JaHHBIE CYOBEKTOB
[1epcoOHaIbHBIX JAHHBIX, MPOM3BOAMTCS [IOC]e YTBEPKACHHMs aKTa B MPUCYTCTBHUU
gcex wieHoB KOMMCCHH, KOTOpPbIe HECyT IepCOHallbHYyI0 OTBETCTBEHHOCTH 32
MPaBUILHOCTB ¥ TTONHOTY YHHUTOKEHHS TePEUHCIIEHHBIX B 8KTe HOCHTEIICH.

3.11. YHUUTOKEHHE MTePCOHATBHBIX JaHHBIX, €CIM 9TO JOMYCKAeTCsl MaTepUallbHbIM
HOCHTEeNeM, MOKET [POM3BOAUTECS —CrOCOOOM, MCKIIOYAIOUMM  JTalbHeHIIYIO
00paboTKy 3THUX MEPCOHANBLHBIX JAHHLIX C COXPaHEHHEM BO3MOXKHOCTH o0Opabotku
MHBIX JIAHHBIX, 3a(QUKCHpOBAHHBIX HA MaTepualbHOM HocuTene (yHajeHue,
BbIMapBLIBAHNE).

3.12. VYHUYTOKEHWE  HOCHTeJeH,  colepxkalluX  IepCOoHaJbHbIE  NaHHBIE,
OCYLLECTBJISIeTCs B CJIELYIOLIEM ITOPSIJIKE:

— YHMYTOYKEHHE MEePCOHAIBHBIX JaHHBIX, CONEPIKAILMXCS Ha OyMarKHbIX HOCHTEIISX,
OCYILECTBISIETCST  ITyTeM  M3MeNbueHMs Ha  MeJIKMe 4acTH, HCKIIIOYarolmue
BO3MOYKHOCTL ~ TOCJENYIOIEero  BOCCTAaHOBIeHMA HHpopmanuu. F3mensueHnue
OCYLLECTBIS@TCS C  MCIONB30BAHHEM lIpefepa (YHHUTOIKMTENS [OKYMEHTOB),
ycranosnenHoro B nometeHnn OVYHIIMuP, nubo MOKYMEHTBI NEPENaroTCsd Ha
nepepaboTKy (YTHJIM3ALMIO) OpraHHU3alisiM, COOHPAIOIIHM BTOPCHIPbE (IIYHKTEI
npuemMa MaKyJaryphbl);

— YHWYTOKEHHE IepCOHATBHBIX HaHHBIX, COMEPIKALINXCsS HAa MaIlMHOYUTAEMBIX
HOCHUTEINSIX, OCYLIECTBJIAETCS IyTeM HAHECEHHS MM HEeyCTPaHUMOIO (PHU3HYECKOro
[TOBPEKAEHHUs, HCKIIOYAIOILEro BO3MOYKHOCTB MX HCIOJNL30BaHMA, a TaKkKe
BOCCTAHOBJIEHHS NAHHBIX. BbllleyKa3aHHOe IOCTHraeTcsl MyTeM NepOopMUpOBaHUs,
HapyLIeHUsl eIMHON LeJIOCTHOCTH HOCHTEJIS;

— pojJiexallie YHHYTOKEHUIO (ATl ¢ MepCoHANbHBIMH JaHHBIMH CYOBEKTOB
[I€PCOHAJIBHBIX ~ JAaHHbIX, PAcMOoJOKEHHble Ha IKECTKOM JIMCKE,  yHaJIsAioTCs
CpelCcTBaMU OMepalliOHHON CHCTEMBI KOMIIBIOTEPA C MOC/IEAYIOMNM «OYHMIIEHHEM
KOP3UHBI;

— B cllydyae JONyCTHMOCTH MOBTOPHOro Hcrois3oBanus Hocurens CD-RW, DVD-
RW rnpumeHsieTcss MPOrpaMMHOE yJlaleHue («3aTupaHue») COACPKUMOro [HucKa
nyTeM ero (opMaTHpOBaHMsI C MOCJeAyIOlel 3amKuchlo HOBOW HHpOpMaluu Ha
JIAHHBIA HOCHUTEb.

4. Mopsaok caavn MakyJaaTypbl

4.1. JIOKyMEHTBI TI0 HCTEUEHHH CPOKa XpaHEHHs!, JOCTHKEHHK Lelled 0O6paboTKu HITH
B CJTydae yTpaThl HEOOXOAUMOCTH B MX JOCTHKEHUH MOMJIENAT YHHUTOKEHHIO [Ty TEM
CIlAYM OpraHU3alMsIiM, COOUPAIOLLMM BTOPChIPbE (IIYHKTLI IPHEMa MaKyIaTyphal).

4.2, BeioeseHHbIe JOKYMEHTBHI [0 aKTy O BbIAEIEHMH JOKYMEHTOB, COJIEpIKallnX
MepcoHalbHble JaHHble CyObEeKTOB [epCOHANBHBIX MNAHHBIX, K YHHYTOXKEHHIO
repeslatoTest K YHHUYTOKEHHIO B YIIAKOBAHHOM BH/JE.

4.3. JIokyMeHTBI, TIOJIIeXALIIHEe BbIBO3Y, He JOJIKHBI COepKaTh OyMary u KapToH, He
MPUTrOAHbIE JIst TepepadoTKkH; OyMary W KapTOH, IOKPLIThIE MOJUITUICHOM H



APYTMMH  [TOJIMMEPHBIMM  [JIEHKaMH;  MaTepHal, BLIZEJISIIOLIUN  SIIOBUTLIE U
TOKCHUYHbIE BELLIECTBA.

4.4, JIoKyMEeHTBI, NTOJIj1ekKalllie BLIBO3Y, HE NOJIKHbBI COACPIKATE!

— Tpsrbe, BEPEBKY, LIMAaraT U3 JiyOsHbIX BOJOKOH U ITOJHMEPOB;

— MeTalJIMYecKHe U JepeBsiHHbIe M3AeNHs, KyCOUYKH CTeKJla W KEPaMHKH, KaMeHb,
yronb, Citomy, nennodan, UesnyJorn[, MOJMMEepHBIE MaTepHansl B BHIEC W3JIeNIUH
(rneHok, rpadyil), MEHOIIAcT, MCKYCCTBEHHYIO M HATypallbHYIO KOXKY, KIJICCHKY,
OUTYM, Tapa(¥H, OCTATKH XMMHYECKUX U MHHEPaIbHEIX BELIECTB U KPacoK;

— BAWKHOCTL JOKYMEHTOB, MOJJIEkKallas BbIBO3Y, JOKHA ObITh He Oonee 10
MPOLIEHTOB.

4.5. Cpnaua oQopMIsieTcsl NPHEMO-CAATOUYHLIMH HAKJIAAHBIMH, JaHHbIC KOTOPLIX
(naTa caadd, HOMEp HakiaiHoM, Bec CHAHHON MaKyJaTypbl) YKa3plBalOTCA B aKkTe O
BbllelleHdH  JOKYMEHTOB, —COJEpYXalluX [epCOHANbHBIE  JaHHble  CYOBEKTOB
[1lepCOHANBHBIX JaHHBIX, K YHHYTOKEHHIO.

4.6. lMorpyska H BbIBO3 JOKYMEHTOB OCYIIECTBJISIIOTCS [OX KOHTPOJEM JIMLA,
OTBETCTBEHHOrO 3a ofecrnedeHde COXPAHHOCTH JIOKYMEHTOB  CTPYKTYPHOIO
MOJipa3aesieHus .

4.7. OrobpaHHble K YHHUTOKEHMIO JTOKYMEHTEI Tepell cladell Ha nepepaboTky B
KauecTBe MaKyJlaTypbl JOJIKHBI B 0053aTelIbHOM TOPSIAKE H3MENLYaTLCA 10 CTCTICHH,
MCKJII0Yaro1lle BO3MOKHOCTh IPOUTEHHSI TEKCTA.

5. Hopspoxk oopmaennst JOKYMEHTOB
00 YHHUYTOKEHHH NePCOHANBLHBIX JaHHBIX

5.1. O6 yHMYTOKEHMHM HOCHTeJel, ColepIkalliX MepcoHanbHble naHHble, Komuccns
COCTaBJIsseT M TIOAMNMCHIBAGT aKkT 00 YHMUYTOXKEHHH HOCHTENEH, ComepiKalliux
[epcoHanbHble MaHHble CyOheKTOB MePCOHANBHBIX JaHHBIX, KOTOPBIH yTBEPIKAAETCS
Juperkropom Mucruryra.

5.2. Axr 00 YHHMUYTOKEHHI HOCWUTeNeH, COAepIKalluX [EepPCOHAIbHBIE NaHHbIC
cyGBeKTOB MEePCOHANBHLIX TAHHBIX, COCTABISACTCS 110 YCTAHOBIEHHOH opme.

B axrte yka3piBaroTcs:

— J1aTa, MECTO U BpeMsl YHUUTOKEHNUST,

— Jlo/7KHOoCTH, paMuiIuK, MHULHANbL YieHoB Komucenn;

— BMA M KOJHMYECTBO YHHYTOKAEMbLIX HOCHTENEH, CoIepKalllkuX IepCOHAIbHBIE
JIAHHEBIE CYOBEKTOB MEPCOHAIBHLIX TaHHBIX;

— OCHOBaHHME JJ1s1 YHUUTOXKEHNSI,

— Cr1oco0 YHUYTOKEHMSI.

5.3. dakr YHUUTOXKEHUS HOCWUTEseH, colepKallluX MepCOHAIbHbIC IaHHBIE
cyOBEKTOB TMEPCOHANBHBIX AaHHBIX, (DHKCHPYETCSl B JKypHalle ydeTa NOKYMEHTOB,
MepelaHHBIX HA YHMUYTOXKeHWe. JIaHHBIM JOKYMEHT SBIAETCA [NOKYMEHTOM
KOH(pUAEHIMAIEHOTO XapakTepa M BMECTe C akTamMi XpaHUTCs B IOMELIEHHH
Wucrutyra B Tedende 30 (Tpuauatv ) KajleHAapHbix aHed. [lo ucTeueHun cpoka
XpaHeHHs1 aKT O BBLIAGICHHH JOKYMEHTOB, COAEpIKAallliX IePCOHAIbHBIC IaHHbIE
CyOBEKTOB TMEPCOHANBHBIX JIAHHBIX, K YHMUTOKEHMIO M akT 00 YHHYTOKECHHH



HocuTelel, colep KalluX MepcoHaIbHble J1aHHble CyOBEKTOB epCOHAIbHBIX IaHHbIX,
nepenaiorcs B apxuB OYUIIMuP na xpanenue.

6. OTBEeTCTBEHHOCTH [)yl\'()BOIIllTeﬂCﬁ CTPYKRTYPUHLIX nonpaueﬂenuﬁ

6.1. OTBeTCTBEHHBLIM JIULIOM 3a OpraHMU3alluIo XPaHEHHs JOKYMEHTOB SBJISIETCS
JOKYMEHTOBCH ] KaTeropuu.

6.2. PyKOBOIlI/ITeJ'Ib CTPYKTYPHOTO NOoApa3naeICHHA MOYET OBITh MNpHUBJIEHCH K
ﬂj_'ll\'llflIfllfICTpaTI'IBI—IOf:I OTBETCTBCHHOCTH 3a HapyllCHHEC Tp€6OBaHI/Iﬁ 10 opraHrsaliu
XpaHeHHsT JOKYMEHTOB, COACPKAIINX INEPCOHAJIBHBIC JaHHBIC.

COI'JTACOBAHO:
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